
10/14/202

4
1

How to get to Okada Manila

• From SM MOA- take southbound of Diokno Blvd; 

Go straight until you reach New Seaside drive. for 

self-parking, go straight and turn left to the 

Rotunda entrance; For queuing and ingress, turn 

left and then right at Boulevard 2000

• From NAIAX/Skyway: Take Entertainment City 

Exit; Drive along New Seaside Drive; for self 

parking, turn left from traffic light intersection; go 

straight and turn left to the Rotunda entrance; For 

queuing and ingress, turn left at Boulevard 2000 

(first intersection)

• From Edsa Extension-Heritage Plaza area -

from EDSA,  turn left at Roxas Blvd, go straight 

and upon reaching MIA Road intersection, turn 

right at New Seaside Drive; Go straight. For self 

parking, turn left from traffic light intersection; Go 

straight and turn left to the Rotunda entrance; For 

queuing and ingress, turn left at Boulevard 2000 

(first intersection)

• From Cavitex: Turn left at Pacific Drive; Turn 

right at Macapagal Ave; Turn left at New Seaside 

drive; For self parking, turn left from traffic light 

intersection; Go straight and turn left to the 

Rotunda entrance; For queuing and ingress, turn 

left at Boulevard 2000 (first intersection)

Going to 

MOA

NAIA / Skyway



INGRESS
Queuing Area & Guidelines
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Ingress Requirements 
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Organizers

• Final list of exhibitors

• List of staff who will manage the 
ingress 

• Samples of vehicle or delivery 
pass, ingress ID, event ID cards 
for exhibitors, contractors, media, 
etc

• Ingress ID for all staff pref with 
Photo

• Guest / Vehicle Identifiers (if 
applicable)

Contractors

• Vehicle Pass

• Signed Outside Contractors 
Agreement Form (OCA)

• List of manpower

• List of vehicles and plate numbers

• Names of drivers

• List of equipment

• Government-issued ID for staff

• Presence of a DOLE-Certified 
Safety Officer Level 2

Exhibitors

• Vehicle Pass

• Signed Outside Contractors 
Agreement Form (OCA)

• List of manpower

• List of vehicles and plate numbers

• Names of drivers

• List of equipment

• Government-issued ID for staff

• Indemnity form (food exhibitors)

• Health Certificate (food exhibitors)

 Must be emailed to the organizers / Okada Manila team

 Bring (2) hard copies of each document to be presented at Gate 4

No ID, incomplete vehicle and staff list and other requirements, NO ENTRY.



Sample Manpower List
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No. Name Company Name of Event / 

Purpose of Visit

1

2



Issuance of:

- Queueing number

- Ingress ID (c/o Org)



Gate 4 
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Gate 4

Queuing and 

Validation 

Area

Seaside Drop 

Off Point

BOARDWALK ENTRANCE

Step 2: Proceed to Drop off point 

• After Contractor’s ID issuance,

contractor may now proceed to Boardwalk (Seaside) 

drop-off point

• K9 Man dog team to manually check and clear all

equipment /items based on the submitted equipment

list before entering  Okada Manila premises.

• When cleared, contractors  may now unload all 

equipment 

/items  and enter  the event venue to start their set-up.

Step 3 : Set –up 

• Contractor to ensure to have a printed copy of OCA 

on hand for Security’s random check inside the 

venue .



Exhibitors/Contractors
DROP-OFF AREA
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Ingress Requirements 
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Final and approved list of exhibitors

List of all contractors and their respective staff

Event ID cards of Exhibitors, contractors, crew as issued by 

the Organizer to be sent in advance

Sample of Vehicle / Delivery tags to be issued by the event 

organizer

Delivery vehicle details:

Vehicle type | Plate number | Driver’s name | Crew / 

Passengers’ Names

All staff and crew whom will ingress must wear the 

contractor’s pass.

Staff and Crew’s names must match the list provided to 

Okada Manila. Kindly avoid last minute changes. 

No ID, incomplete staff list and other 

requirements, no entry. 

Outside Contractor’s Agreement form (OCA)
In case of hiring transport companies such as LalaMove or 

Transportify, Organizer must advise and identify who these 

exhibitors are to the Okada Manila team.



Security & Safety Briefing 
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Each contractor with more 10-50 workers must have a DOLE-Certified Safety Officer 2 (SO2) on their team 

that will oversee the safety of the worker during the event set-up. For 1-10 workers, a Safety Officer 1 (SO1) is 

advised. (RA 11058 per DO 198-18 requirement)

All workers (organizers, suppliers, contractors) are required to attend the Security & Safety Briefing to be 

facilitated by the Okada Manila Occupational Safety and Health (OSH) team prior to the start of activity. No one 

is allowed to conduct work activity on site without the briefing. 

OCA form shall be signed by the representative stating that he / she understood and completely agrees to adhere

to the new guidelines imposed by Okada Manila. 

In case of multiple ingress days, the Contractor’s SO2 will be responsible in cascading the safety briefing initially 

done by Okada Manila’s OSH team to the new and incoming exhibitors / vendors / suppliers. 



Ingress Recap
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ID Issuance –

Gate 4

UNLOAD 

/LOAD   

Vehicle to 

proceed at 

Drop-off area or 

queue AREA

Queue and 

Validate

Okada Manila 

Boardwalk



Reminders on Ingress
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Follow the designated schedule.

Sandos, shorts, slippers are not allowed.

Exhibitors and staff must wear their Staff ID all the time.

Strictly no smoking inside the exhibition area.

Deliver items straight to the venue by using your own push 

carts. Do not drag the items to avoid damage on the floor.

Heavy carpentry are not allowed inside. Please make sure to 

submit a list of equipment, materials, and staff names to 

Okada Manila. 

All personnel must practice good hygiene and proper 

sanitation.

No parking of vehicle at the unloading point (DROP and GO).

Exhibitors’  using container vans / six-wheeler trucks must 

observe standard truck ban schedule as mandated by the 

government.



Food, Beverage and Hygiene
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Cooking with the use of open flame is strictly prohibited inside 

the area.

All food kiosks must have a fire extinguisher (Type K, 10lb) 

and protective matting displayed inside the booth. Personal 

protective equipment must be worn by staff at all times.

All raw ingredients must not be left at the preparation area 

and all leftovers must be hauled out of the premises and 

disposed properly by the exhibitor.

Styrofoam and plastic boxes, cups, straws, bags and other 

takeaways items are prohibited in accordance to Paranaque 

City Ordinance 18 – 40. Please refer to Annex B.

Each food kiosks must submit a fully-accomplished 

INDEMNITY FORM - a list of food items including ingredients 

and condiments to be brought inside their respective booths



Housekeeping | Parking

10/14/202

4
22

External housekeeping staff are not allowed to enter booths 

for security reasons. Exhibitors are responsible for the upkeep 

of their respective booths.

Garbage  may be left in the designated areas / trash bins 

provided by Okada Manila Public Area Housekeeping team.

Parking is free at Okada Manila. Valet for regular passenger 

vehicles are available at the Pearl and Coral driveways for a 

standard fee.

Parking for delivery vans is at the designated waiting area as 

discussed in the previous slide.



Displays & Exhibit Goods
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Exhibitors may use sound equipment in their booths so long it 

does not disrupt the activities of neighboring exhibitors. Rule 

of thumb: Sound and noise should not exceed 88 decibels 

when measured from the aisle immediately in front of a booth.

Each non-food booth / exhibitor must have at least (1) 5-lb 

Type ABCDE Fire extinguisher. 

Display and sale of firearms, sharp objects, prohibited drugs, 

obscene materials, helium balloons, flammable and other 

explosive materials are prohibited unless covered with 

applicable permits from corresponding government agency.

Items for sale displayed in public areas must be directly 

related to the nature of event and with prior approval from  

Okada Manila Management

Display and exhibition of live animals are prohibited.

Okada-owned fire extinguishers / fire hose boxes must not be 

obstructed by exhibits/booths nor removed from its original 

place.

Display and selling of fake, counterfeit and/or Class A goods 

are strictly prohibited and may be pulled out without prior 

notice.



Displays & Exhibit Goods
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Existing booths and welcome arch may be utilized and 

redecorated by the organizer / exhibitor.

Area Condition

Exhibit displays should withstand normal contact caused by 

neighboring exhibitors and guests. Display racks, tables etc

must be able to hold the product or materials displayed on 

them.

Exhibitors may store a supply of product stocks within their 

booth space so long as these items do not impede access to 

utility services, create a safety hazards, or look unsightly. 

Over storing is strictly discouraged.

Potentially hazardous display items such as bulky sculptures 

and the likes should be cordoned off and placed in a spacious 

area (ex. hall or studio) 



Replenishment | Pullout |Safety
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Replenishment of stocks is allowed 1 hour prior to opening 

and during operation hours. Standard ingress procedures 

apply.

In case of stock / equipment pullouts, a duly-signed gate 

pass authorized by the organizer must be presented at the 

Security personnel in every exit point.

All merchants are expected to open and close their respective 

booths in accordance to the official operation hours. Early 

closing is discouraged. Late opening may be subject to 

penalty fees.

Never leave the booth unattended.

Report any suspicious person or activity in the Okada Manila 

Command Center or any Security Personnel nearby.  

Booth owners must ensure they secure their own booths after 

operation hours by covering it up with cloth or net.



Guidelines on Egress
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Abide by the designated egress schedule. No one will be 

allowed to pull out items from the venue prior to the 

designated schedule.

Pull-out of items will be made at the Drop-off areas/Pick-up 

Point only. Leaving of items inside the exhibition area after the 

egress schedule is prohibited and will be disposed immediately 

without prior notice to the exhibitor or organizer.

Maintain 3 meter wide unobstructed egress path clearance 
especially going to fire exit/doors.

Follow same process as Ingress. 

Same Entry / Exit Point



Annex A
Food, Beverage, and Hygiene Form | Outside Contractors Form
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Please make sure to 

completely fill up this part.

Indemnity Form
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Outside Contractors 

Agreement



Annex B
Paranaque City Ordinance 18 - 40
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Thank you!
For concerns, questions, and clarifications, please reach out to 

destinationmarketing@okadamanila.com


